INTRODUCTION LETTER 

- Template –
 Please print this letter on letterhead 

and add signature and stamp
Consulat de l’Arabie Saoudite
29 rue des graviers

92100 Neuilly sur Seine








The ________ (Date)
 In _________ (City)
To the attention of Monsieur le Consul,
Dear Sir,

We would be grateful if you could deliver a business visa – single entry or multiples entries for a validity of  _________________ to : 
Mr/Mrs _________________________________ (name and surname of the applicant)
Employed in our company as _____________________ (position) 
Who has to go to Saudia Arabia to meet/visit _____________ (Company and address) for the purpose of : ________________ (purpose of visit).
Please accept, Sir, the expression of our highest consideration.
Name and position of the signatory

Stamp of the company
